
 
  

 

Procedure for downloading  
participation certificates 
 

1. At the end of each training unit, it is possible to download a participation certificate. When you reach the end of a unit, a window 

will appear automatically. Click on the window. 

 

Click on the  
white textbox 
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2. A new page will appear, allowing you to personalize the participation certificate by entering your name and the date.  

Enter your details and click “Continue.” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Write your 
name 

Enter the date 
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3. A new window will appear, allowing you to save the participation certificate in PDF format or have it printed. 

Option A – Save in PDF format 

In the Destination or Printer drop-down menu, select “Save as PDF,” “Adobe PDF” or  

“Print to PDF.” For best results, select the “Landscape” layout. Save the document. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Choose the PDF  
format 

Select  
“Landscape” 

Click on “Save”  
or “Print” 
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A new window will appear, allowing you to choose the location for saving the certificate and to name it  
as desired. Click on “Save.” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Choose the  
location 

Save 

Name the certificate 
as desired 



  

 

Option B – Print the document 
In the Destination or Printer drop-down menu, choose your printer. For best results, select the “Landscape” layout. Print the document. 

 

Select 
the printer 

Select 
“Landscape” 

Print 

Printer123 


